1. A property shall be used for its historic purpose or be placed in a new use that
requires minimal change to the defining characteristics of the building and its

site and environment.

2. The historic character of a property shall be retained and preserved. The removal
of historic materials or alteration of features and spaces that characterize a

property shall be avoided.

3. Each property shall be recognized as a physical record of its time, place, and use.
Changes that create a false sense of historical development, such as adding
conjectural features or architectural elements from other buildings, shall not be

undertaken,

4. Most properties change over time; those changes that have acquired historic
significance in their own right shall be retained and preserved.

5. Distinctive features, finishes, and construction techniques or examples of
craftsmanship that characterize a property shall be preserved.

6. Deteriorated historic features shall be repaired rather than replaced. Where the
severity of deterioration requires replacement of a distinctive feature, the new
feature shall match the old in design, color, texture, and other visual qualities
and, where possible, materials. Replacement of missing features shall be
substantiated by documentary, physical, or pictorial evidence.

7. Chemical or physical treatments, such as sandblasting, that cause damage to
historic materials shall not be used. The surface cleaning of Buildings, if
appropriate, shall be undertaken using the gentlest means possible.

8. Significant archeological resources affected by a project shall be protected and
preserved. If such resources must be disturbed, mitigation measures shall be

undertaken.

9. New additions, exterior alterations, or related new construction shall not destroy
historic materials that characterize the property. The new work shall be
differentiated from the old and shall be compatible with the massing, size, scale,
and architectural features to protect the historic integrity of the property and its
environment.

10. New additions and adjacent or related new construction shall be undertaken in
such a manner that if removed in the future, the essential form and integrity of
the historic property and its environment would be unimpaired.



TANDARDS FOR REHABILITATIC

Identify, Retain and Preserve

entifying, retaining, and preserving windows--and their functional and decorative
features--that are important in defining the overall historic character of the
building. Such features can include frames, sash, muntins, glazing, sills, heads,
hoodmolds, paneled or decorated jambs and moldings, and interior and exterior

shutters and blinds.

Conducting an in-depth survey of the condition of existing windows early in
rehabilitation planning so that repair and upgrading methods and possible
replacement options can be fully explored.

| NOT RECOMIMENDED
Removing or radically changing windows which are important in defining the historic
character of the building so that, as a result, the character is diminished.

Changing the number, location, size or glazing pattern of windows, through cutting new
openings, blocking-in windows, and installing replacement sash that do not fit the historic

window opening,.

Changing the historic appearance of windows through the use of inappropriate designs,
materials, finishes, or colors which noticeably change the sash, depth of reveal, and
muntin configuration; the reflectivity and color of the glazing; or the appearance of the
frame.

Obscuring historic window trim with metal or other material.
Stripping windows of historic material such as wood, cast iron, and bronze.

Replacing windows solely because of peeling paint, broken glass, stuck sash, and high air
infiltration. These conditions, in themselves, are no indication that windows are beyond

repair.
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Protect and Maintain

Protecting and maintaining the wood and architectural metals which comprise the
window frame, sash, muntins, and surrounds through appropriate surface
treatments such as cleaning, rust removal, limited paint removal, and re-application
of protective coating systems.

Making windows weathertight by re-caulking and replacing or installing
weatherstripping. These actions also improve thermal efficiency.

Evaluating the overall condition of materials to determine whether more than
protection and maintenance are required, i.e. if repairs to windows and window

features will be required.

| NOT RECOMMENDED
Failing to provide adequate protection of materials on a cyclical basis so that
deterioration of the window results.

Retrofitting or replacing windows rather than maintaining the sash, frame, and glazing.

Failing to undertake adequate measures to assure the protection of historic windows.

Repair

Repairing window frames and sash by patching, splicing, consolidating or otherwise
reinforcing, Such repair may also include replacement in kind--or with compatible
substitute material--of those parts that are either extensively deteriorated or are
missing when there are surviving prototypes such as architraves, hoodmolds, sash,
sills, and interior or exterior shutters and blinds.

| KOT RECOMMENDED
Replacing an entire window when repair of materials and limited replacement of
deteriorated or missing parts are appropriate.

Failing to reuse serviceable window hardware such as brass sash lifts and sash locks.

Using substitute material for the replacement part that does not convey the visual
appearance of the surviving parts of the window or that is physically or chemically -

incompatible.
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Replace

Replacing in kind an entire window that is too deteriorated to repair using the same
sash and pane configuration and other design details. If using the same kind of
material is not techmically or economically feasible when replacing windows
deteriorated beyond repair, then a compatible substitute material may be

considered.

| NOT RECOMMENDED

Removing a character-defining window that is unrepairable and blocking it in; or
replacing it with a new window that does not convey the same visual appearance.
Inappropriate change to a historic building means the loss of its distinctive visual
qualities, as well as a lessening of its long-term historical and cultural value.
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The following work represents particularly complex technical or design
aspects of Rehabilitation projects and should only be considered after the
preservation concerns listed above have been addressed.

Replacement of Missing Historic Features

Designing and installing new windows when the historic windows (frames, sash and
glazing) are completely missing. The replacement windows may be an accurate
restoration using historical, pictorial, and physical documentation; or be a new
design that is compatible with the window openings and the historic character of the

building.

| NOT RECOMMENDED
Creating a false historical appearance because the replaced window is based on
insufficient historical, pictorial, and physical documentation.

Introducing a new design that is incompatible with the historic character of the building.

Alterations/Additions for the New Use

Designing and installing additional windows on rear or other-non character-
defining elevations if required by the new use. New window openings may also be
cut into exposed party walls. Such design should be compatible with the overall
design of the building, but not duplicate the fenestration pattern and detailing of a

character-defining elevation.

Providing a setback in the design of dropped ceilings when they are required for the
new use to allow for the full height of the window openings.

| NOT RECOMIENDED

Installing new windows, including frames, sash, and muntin configuration that are
incompatible with the building's historic appearance or obscure, damage, or destroy
character-defining features.

Inserting new floors or furred-down ceilings which cut across the glazed areas of
windows so that the exterior form and appearance of the windows are changed.
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Masonry/Wood/Architectural Metals

Installing thermal insulation in attics and in unheated cellars and crawlspaces to
increase the efficiency of the existing mechanical systems.

Installing insulating material on the inside of masonry walls to increase energy
efficiency where there is no character-defining interior molding around the windows

or other interior architectural detailing.

| NOT RECOMMENDED
Applying thermal insulation with high moisture content in wall cavities which may
damage historic fabric.

Installing wall insulation without considering its effect on interior molding or other
architectural detailing.

Windows

Utilizing the inherent energy conserving features of a building by maintaining
windows and louvered blinds in good operable condition for natural ventilation.

Improving thermal efficiency with weatherstripping, storm windows, caulking,
interior shades, and if historically appropriate, blinds and awnings.

Installing interior storm windows with air-tight gaskets, ventilating holes, and/or
removable clips to ensure proper maintenance and to avoid condensation damage to

historic windows.

Installing exterior storm windows which do not damage or obscure the windows and
frames.

| NOT RECOMMENDED
Removing historic shading devices rather than keeping them in an operable condition.

Replacing historic multi-paned sash with new thermal sash utilizing false muntins
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Installing interior storm windows that allow moisture to accumulate and damage the
window.

Installing new exterior storm windows which are inappropriate in size or color.

Replacing windows or transoms with fixed thermal glazing or permitting windows and
transoms to remain inoperable rather than utilizing them for their energy conserving

potential.

Entrances and Porches

Maintaining porches and double vestibule entrances so that they can retain heat or
block the sun and provide natural ventilation.

| NOT RECOMIENDE D
Changing the historic appearance of the building by enclosing porches.

Interior Features

Retalnmg historic interior shutters and transoms for their inherent energy
conserving features.

| HOT RECOMMENDED
Removing historic interior features which play an energy conserving role.

Mechanical Systems

Improving energy efficiency of existing mechanical systems by installing insulation
in attics and basements.

| KOT RECOMMENDED

Replacing existing mechanical systems that could be repaired for continued use.

Building Site

Retaining plant materials, trees, and landscape features which perform passive solax
energy functions such as sun shading and wind breaks
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| NOT RECOMMENDED
Removing plant materials, trees, and landscape features that perform passive solar energy
functions.

Setting (District/Neighborhood)

Maintaining those existing landscape features which moderate the effects of the
climate on the setting such as deciduous trees, evergreen wind-blocks, and lakes or-

ponds.

| NOT RECOMUENDED
- Stripping the setting of landscape features and landforms so that effects of the wind, rain,
and sun result in accelerated deterioration of the historic building.

New Additions to Historic Buildings

Placing a new addition that may be necessary to increase energy efficiency on non-
character-defining elevations.

| NOT RECOMMENDED
Designing a new addition which obscures, damages, or destroys character-defining
features. :
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