SAMPLE FORMS



CONTRACTORS LOCAL OPPORTUNITY PLAN

agrees to implement the following specific affirmative action steps directed at increasing
the utilization of lower income residents and businesses within the City of Kingsville, Texas.
A. To ascertain from the Locality's TDRA program official the exact boundaries of the project
area and where advantageous, seek the assistance of local officials in preparing and implementing
the affirmative action plan.
B. To attempt to recruit from within the City the necessary number of lower income residents
through: local advertising media, signs placed at the proposed site for the project, and community
organizations and public or private institutions operating within and servicing the project area such
as Service Employment and Redevelopment (SER), Opportunities Industrialization Center (OIC),
Urban League, Concentrated Employment Program, Hometown Plan, or the U.S. Employment
Service.
C. To maintain a list of all lower income residents who have applied either on their own or on
referral from any source, and to employ such persons, if otherwise eligible and if a vacancy exists.
D. To insert this plan in all bid documents and to require all bidders on subcontracts to submit
an affirmative action plan including utilization goals and the specific steps planned to accomplish
these goals.
E. To ensure that subcontracts (greater than $ 10,000), which are typically let on a negotiated
rather than a bid basis in areas other than the covered project area, are also let on a negotiated basis,
whenever feasible, in a covered project area.
F. To formally contact unions, subcontractors, and trade associations to secure their
cooperation in this effort.
G. To ensure that all appropriate project area business concerns are notified of pending sub
contractual opportunities.
H. To maintain records, including copies of correspondence, memoranda, etc., which
document that all of the above affirmative action steps have been taken.
L. To appoint or recruit an executive official of the company or agency as Equal Opportunity
Officer to coordinate the implementation of this plan.
J. To maintain records concerning the amount and number of contracts, subcontracts, and
purchases which contribute to objectives.
K. To maintain records of all projected work force needs for all phases of the project by
occupation, trade, skill level, and number of positions and to update these projections based on the
extent to which hiring meets these Local Opportunity objectives.
As officer and representative of , We the undersigned have read and fully agree
to this Plan and become a party to the full implementation of the program and its provisions.

Signature Printed Name

Title Date



STATEMENT OF BIDDER'S QUALIFICATIONS

All questions must be answered, and the data given must be clear and comprehensive. This statement
must be notarized. If necessary, questions may be answered on separate attached sheets. The Bidder may
submit any additional information he/she desires.

Date:

Bidder (Legal Name of Firm):

Date Organized:

Address:

Date Incorporated:

Federal ID Number

Number of Years in contracting business under present name

List all other names under which your business has operated in the last 10 years:

Work Presently Under Contract:

Contract Amount $ Completion Date

Type of work performed by your company:

Total Staff employed by Firm (Break down by Managers and Traders on separate sheet):

Have you ever failed to complete any work awarded to you? [ Yes [ No
(If yes, please attach summary of details on a separate sheet. Include brief explanation of cause and
resolution)

Have you ever defaulted on a contract? [ Yes [ No
(If yes, please attach summary of details on a separate sheet.)

Has your organization had any disbarments or suspensions that have been imposed in the past five years or
that was still in effect during the five-year period or is still in effect? [] Yes []No



(If yes, list and explain; such list must include disbarments and suspensions of officers, principals, partners,
members, and employees of your organization.)

List the projects most recently completed by your firm (include project of similar importance):

Project Amount $ Mo/Yr. Completed

Major equipment available for this contract:

Are you in compliance with all applicable EEO requirements? [ Yes []No
(If no, please attach summary of details on a separate sheet.)

Bank References

Address:
Contact Name:
City & State:
Zip:
Phone Number:
Credit Available: $

Has the firm or predecessor firm been involved in a bankruptcy or reorganization? [ Yes [ No
(If yes, please attach summary of details on a separate sheet.)

List on a sheet attached here to all judgements, claims, arbitration proceedings, or suits pending or
outstanding against bidder over the last five (5) years with amount of claim and brief description.

List on a sheet attached here to all lawsuits or requested arbitration with regard to constitution contracts
which bidder has initiated within the last five (5) years and brief explanation of claim and outcome.

Attach resume(s) for the principle member(s) of your organization, including the offers as well as the
proposed superintendent for the project.

Signed this day of ,20

Signature

Printed Name and Title

Company Name



Notary Statement:

, being duly sworn, says that he/she is the

Position/Title of (Frim Name), and hereby
swears that the answers to the foregoing questions and all questions therein contained are true and correct.
He/She hereby authorizes and requests any person, firm, or corporation to furnish any information requested

City of in verification of the recitals comprising this Statement of Bidder’s
Qualifications.

Subscribed and sworn before me this day of , 20

Notary Public

Signature

Printed Name

My Commission Expires:

The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001.



CONFLICT OF INTEREST QUESTIONNAIRE

For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at
http://www.statutes.legis.state.tx.us/Docs/LG/htm/LG. 176.htm. For easy reference, below are some of the sections
cited on this form.
Local Government Code §176.001(1-a): “Business relationship" means a connection between two or more parties based on
commercial activity of one of the parties. The term does not include a connection based on:
(A) a transaction that Is subject to rate or fee regulation by a federal, state, or local
governmental entity or an agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that Is chartered by a state or federal agency and that
is subject to regular examination by, and reporting to, that agency.
Local Government Code §176.003 (2)(2)(A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:
kkk
(2) the vendor:
(A) has an employment or other business relationship with the local government officer or a family
member of the officer that results in the officer or family member receiving taxable income, other than
investment income, that exceeds $2,500 during the 12-month period preceding the date that the officer
becomes aware that
(i) a contract between the local governmental entity and vendor has been executed; or
(ii)the local governmental entity is considering entering into a contract with the vendor;
(B) has given to the local government officer or a family member of the officer one or more gifts that
have an aggregate value of more than $100 in the 12-month period preceding the date the officer becomes
aware that:
(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity Is considering entering into a contract with the vendor.
Local Government Code §176.006(a) and (a-1)
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has  a business relationship with
a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local governmental
entity or a family member of the officer, described by Section(a)(2)(A);

(2) has given a local government officer of that local governmental entity, or a family member of the one or
more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any gift described
by Section 176.003(a-1); or

(3) has a family relationship with a local government officer of that local governmental entity.

(a-1) The completed conflict of Interest questionnaire must be filed with the appropriate records administrator not later
than the seventh business day after the later of:

(1) the date that the vendor:

(A) begins discussions or negotiations to enter into a contract with the local governmental entity; or
(B) submits to the local governmental entity an application, response to a request for proposals or bids,
correspondence, or another writing related to a potential contract with the local governmental entity, or

(2) the date the vendor becomes aware:

(C) of an employment or other business relationship with a local government officer, or a family
member of the described by Subsection (a);

(D) that the vendor has given one or more gifts described by Subsection (a); or (C) of a family
relationship with a local government officer.




CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ
For vendor or other person doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session. OFFICE USE ONLY
This questionnaire is being filed in accordance with Chapter 176, Local Government C

Code by a person who has a business relationship as defined by Section 176.001 (I-

a) with a local governmental entity and the person meets requirements under Section Date Reaived
176.006(a).

By law this questionnaire must be filed with the records administrator of the local
governmental entity not later than the 7th business day after the date the person becomes

aware of facts that require the statement to be filed. See Section 176.006, Local Government
Code.

A person commits an offense if the person knowingly violates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor.

1. Name of person doing business with local governmental entity. RFB / RFP / Contract #

2. I:] Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than the 7th business day after
the date the originally tiled questionnaire becomes incomplete or inaccurate.)

3. Name of local government officer with whom filer has employment or business relationship.

Name of Officer

This section (item 3 including subparts A, B, C & D) must be completed for each officer whom the filer has an employment or other business
relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional pages to this Form CIQ as necessary.

A. Is the local government officer named in this section receiving or likely to receive taxable income, other than
investment income, from the filer of the questionnaire?

I:‘ Yes |:| No

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income,

from or at the direction of the local government officer named in this section AND the taxable income is not received
from the local governmental entity?

|:| Yes l:' No

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the
local government officer serves as an officer or director, or holds an ownership of 10 percent or more?

|:| Yes I:l No

D. Describe each employment or business relationship with the local government officer named in this section.
4,
Signature of person doing business with governmental entity Date Signed

08/0312011



ADDITIONAL CONDITION OF AWARD —

DISCLOSURE OF NTERESTED PARTY FORM.:

NEW OBLIGATION OF THE CITY TO RECEIVE INFORMATION FROM WINNNG
BIDDER

Effective January 1, 2016, pursuant to Texas Government Code, Section 2252.908 (the "Interested
Party Disclosure Act"), the City may not award a contract to a bidder unless the bidder submits a
Certificate of Interested Parties Form 1295 (the "Disclosure Form") to the City as prescribed by
the Texas Ethics Commission ("TEC"). In the event that the bidder's bid for the Wastewater
Manhole Rehabilitation Project is the best bid received, the City or its consultant, will promptly
notify the bidder. That notification will serve as the conditional verbal acceptance of the bid.
Upon this acceptance, the winning bidder must promptly, not later than 4: OO p.m. (CST) on
, file the materials described below.

PROCESS FOR COMPLETING THE DISCLOSURE FORM

The Disclosure Form can be found at https://www.ethics.state.tx.us/foms/1295.pdf, and
reference should be made to the following information in order to complete it
(a) item 2 — Name of City ("City of Kingsville, Texas")
(b) item 3 — the identification number ("TxCDBG 7218269"), and
(c) item 3— description of the goods or services assigned to this contract by the City
("Construction Services for City of Kingsville's Downtown Improvements — Kleberg Avenue
Project")

You must:
1) complete the Disclosure Form electronically at the TEC's
"electronic portal", and
2) print, sign and deliver a NOTARIZED copy (scanned and
emailed is fine) of the Disclosure Form and Certification of
Filing that is generated by the TEC's "electronic portal."

The following link will take you to the electronic portal for filing:
https://www.ethics.state.tx.us/TECCertInt/pages/login/certLogin.jsf

Also, a detailed instruction video may be found here:
https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm

Neither the City nor its consultants have the ability to verify the information included in a
Disclosure Form, and neither have an obligation nor undertake responsibility for advising any
business entity with respect to the proper completion of the Disclosure Form.



CERTIFICATE OF INTERESTED PARTIES Form 1295

OFFICE USE ONLY

1. Name of business entity filing form, and the City, State and Country of the
business entity’s place of business

2. Name of governmental entity or state agency that is a party to the contract for
which the form is being filed.

3. Provide the identification number used by the governmental entity or state
agency to track or identify the contract, and provide a description of the
services, goods, or other property to be provided under the contract.

City, State, Country Nature of Interest (check Applicable)
4. Name of Interested Pa ; 5 :
k4 (place of business) Controlling Intermediary
5. Check only if there is NO Interested Party D
6. AFFIDAVIT [ Swear, or Affirm, under penalty of perjury, that the above disclosure is true and correct.

Signature of authorized agent of contracting business entity

AFFIX NOTARY STAMP SEAL ABOVE

Sworn to and subscribed before me, by the said this the day
of ,20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of administering oath

ADD ADDITIONAL PAGES AS NECESSARY

Form provided by Texas Ethics Commission www ethics state tx.us Revised 4/8/2016




CONTRACTOR'S CERTIFICATION
of RECOVERED MATERIAL

ACKNOWLEDGEMENT

L of , (hereinafter called "Contractor'), acknowledge
the recovered material bidding requirements found in 2 CFR 200.322 that requires the Contractor to
procure those items designated in the guidelines of the Environmental Protection Agency (EPA) at 40
CFR 247 that contain the highest percentage of recovered materials practicable, consistent with
maintaining a satisfactory level of competition.

I also acknowledge that this requirement shall apply to items purchased (1) where the Contractor
purchases in excess of $10,000 of the item under this contract; or (2) where during the preceding fiscal
year, the value of the quantity acquired was in excess of $10,000.

Finally, I acknowledge the attached list of recovered materials included in the bid documents.

(For up-to-date listing, please go to https://www.epa.qov/smm/comprehensive-procurement-guideline-
cpg-program#directory)

Printed Name and Title

Signature

Date

USE OF RECOVERED MATERIAL

Please check one:

O Recovered materials are included in this bid:
Materials included
U Recovered materials are not reasonably available in a reasonable period of time.
0 Recovered materials fail to meet reasonable performance standards, which are determined on the
basis of the guidelines of the National Institute of Standards and Technology, if applicable.
O Recovered materials are only available at an unreasonable price.

Printed Name and Title

Signature

Date



